
 
 

 

 

I. Account Login 

1. Click Email Login > Email Registration to sign up.

 

2. After logging in, select your identity (student or teacher) .

 

3. Once selected, you can use the menu on the left to access features: 

(1) Document Management: Upload files for comparison, check progress, and view 

reports. 

(2) User Center: View used/remaining days, edit personal information and 

password 

(3) Getting Started: View system usage instructions 
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II. Uploading Files 

1. Go to Document Management > Upload Files 

2. Options: file upload or Cut and paste upload 

(1) Cut and paste upload 

i. Enter author and title. 

ii. Paste the text content to be compared, then click Next 

iii. Enter Citation Editing Mode to make adjustments, then click Save 

 

(2) Citation Editing 

i. The system automatically identifies citations (highlighted in green). 

ii. To manually change: click once to mark as citation, click again to cancel 

iii. After editing, click Save; if no editing is needed, click X to close 

 

ii. Paste the main text into this area 

iii. Click “Next” to enter Citation 

Editing Mode 

i. Enter Information 



 
 

 

(3) File Upload (Documents) 

i. Select multiple files and wait for upload (supported: doc, docx, pdf; files 

must not be password-protected) 

ii. Click Save to submit draft (later viewable in the document Box) 

 

III. Submitting for Comparison 

1. Go to Document Management > Document Box 

2. You may edit citations before submission. 

3. Once ready, click Submit for Comparison. 

⚠️ After submission, modifications or deletions are not allowed. 

 

IV. Viewing Progress 

1. Go to Document Management > Comparison Progress. 

2. Statuses: Waiting / In Progress. 

i. Select and Upload File(s) 

ii. Save 



 
 

3. When complete, you will receive an email notification. If no email is received, log in 

to check reports manually 

 

V. Reading Reports 

1. Go to Document Management > Reports, select a report to view 

 

2. Detailed Report 

(1) Text in red indicates similarity above 80%; orange indicates similarity between 

50%–80%; green indicates citations; black indicates original content. 

 

Waiting 

In Progress 



 
 

(2) Clicking on red text will display the similar content and the source webpage on 

the right. (Red text indicates similar content, but it does not necessarily mean 

plagiarism.) 

 

(3) Color Codes 

➢ Red: Similarity 61–100% 

➢ Orange: Similarity 31–60% 

➢ Black: Original 

➢ Green: Citation 

➢ Blue: Paragraph similarity below 30%, but contains minor suspicious 

sentences. 

3. Comprehensive Evaluation 

(1) This page displays the similarity rate (including overall similarity and similarity 

excluding citations), report summary, comparison result chart, and the top 1–20 

similarity sources. 

(2) Clicking View Source next to the similarity source allows you to see the original 

webpage. 

Similar Content 

Website Reference 



 
 

  



 
 

4. PDF Report 

(1) Click the print icon to print a hard copy of the report. 

(2) Click the save icon to download the report as a PDF file. 

 

 

VI. Class Management 

1. Teacher 

(1) Create a class via My Classes > Add Class 

 

(2) Enter class name, join password, and student account list (one per line) 



 
 

 

(3) Provide students with class code and password. 

 

(4) After students submit, view and grade their reports under Student Reports. 

 

2. Student 

(1) Join class using provided code and password. 

 

Grade reports 



 
 

 

(2) After joining, submit reports to the class via Reports page. 

 

 

VII. Q&A 

1. Account Issues 

(1) Q: What should I do if I forget my password? 

A: Users can reset their password using the “Forgot Password” function. 

(2) Q: What if I don’t receive the verification email when registering, or the reset 

email when resetting my password? 

A: If you cannot find the verification email in your spam folder, please provide 

your ID so that our support team can assist you via the backend. 

2. File Upload 

(1) Q: Why did my file upload fail? 



 
 

(2) A: Please check if your file meets the following three conditions: 

i. The file type is either doc, docx, or pdf. 

ii. The file is not password-protected. 

iii. The file size does not exceed 5MB. 

If the file meets all three conditions but still cannot be uploaded, please try 

using the Paste Text Upload method. 

(3) Q: What if my file is too large to upload due to word count? 

(4) A: Each file must contain fewer than 60,000 characters.If it exceeds this limit, 

please split the content into two separate documents for upload. 

3. Comparison 

(1) Q: Can the KuaiDao system only compare Chinese texts? 

A: No, the system supports multiple languages, including both Chinese and 

English, and can accurately compare texts across languages. 

(2) Q: Why is there no report after I upload my file? 

A: The system requires time to process the comparison. If you entered your 

email, you will receive a notification when the report is ready. 

(3) Q: How long does it take for the comparison to be completed? 

A: Normally, the comparison is completed within 24 hours after submission. 

During peak times (e.g., finals), when many files are uploaded simultaneously, it 

may take longer. For urgent needs, we recommend uploading earlier. 

(4) Q: The comparison icon doesn’t move after uploading. How do I know if it’s 

working? 

A: Once you submit the file, the system will automatically start processing. 

Please be patient until the comparison is complete. 

(5) Q: What if I accidentally close the system after uploading the file? 

A: As long as you submitted the file, the system will continue to process it 

automatically. You can log in again later with the same account to check the 

results. 

4. Report 



 
 

(1) Q: Where can I find my comparison report after it is completed? 

A: In the menu on the left, go to Reports and click Read Report to view your 

results. 

5. Questions about Report 

(1) Q: How do I know if the content is plagiarized? 

A: In the report, text highlighted in red indicates very high similarity. 

Clicking the red text will display the source on the right, allowing you to check if 

it constitutes plagiarism. 

(2) Q: What if the red-highlighted part in my report is actually a citation? 

A: When uploading the file, you can edit the text before submission. Click on the 

cited sentence to mark it as a citation. It will turn green, and the system will not 

count it as plagiarism. 

(3) Q: What if I can’t access a source link in the report? 

A: The system compares content with its database. If the original webpage has 

since changed or been deleted, the link may no longer work. 

(4) Q: What similarity percentage is considered acceptable? 

A: Currently, there is no national standard for acceptable similarity rates. 

Each school or department may set its own criteria based on their writing 

requirements. 

 

 

 


